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Getting started and accessing your content 8 e NAVIO

As a Navio teacher, you have access to a variety of course components
designed to support your teaching.

Macmillan Education Everywhere (MEE) Platform

You can create or join an institution through the Macmillan Education
Everywhere (MEE) Platform. From there, you can invite your students to join
the institution, create and manage your classes, monitor their progress, and
assign rewards.

You can also access your digital books and presentation tools within the MEE
Platform.

Click View to open the apps and their components.

You can access the Macmillan Education Everywhere (MEE) app either
directly in your browser or by downloading the desktop application.

Navio Student'’s app

You can also access the Navio Student 3D World app to view and explore the
activities your students are working on. The Navio Student’s app is available
to download on your desktop, tablet or mobile devices.

Additional resources

Additional resources such as the Teacher’'s Resource Centre and the Test
Generator are available through the MEE Portal.

All your course components can be viewed and accessed from the course
tile on the MEE Portal.

*  Please note that the available course components may vary per course.


https://mee.macmillaneducation.com/
https://mee.macmillaneducation.com/
https://www.macmillaneducationeverywhere.com/

System requirements

System requirements

Macmillan Education Everywhere (MEE) Platform

The Macmillan Education Everywhere (MEE) Platform is available to
download on desktop, mobile and tablet devices. A browser-based version

is also available which you can access via https://mee.macmillaneducation.
com/. Please review the platform system requirements on our support site.

Navio Student’s App

The Navio Student’'s App is available to download on desktop, mobile and
tablet devices. Please review the app system requirements on our support
site.
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Registering using your email address e Enter your details: your first name, your last name, and your email

address.

You can register a new teacher account on the MEE Portal (https://www.
macmillaneducationeverywhere.com/). o Enter a username and a password of your choice. Make sure that you
tick the box to agree to the terms and conditions.

c From the homepage:
www.macmillaneducationeverywhere.com and click Register. o Click Submit.

Click Go to Macmillan Education Everywhere to go to your Bookshelf
and activate a code.

e Select Register a new account. o Click Activate code, enter your access code, and click Activate code

again. Click Go to My Bookshelf to view your content.

e Select the type of account you
are going to create (Teacher/
Administrator) and open the
drop-down menu to select your
country of residence.

o Click Next.


https://www.macmillaneducationeverywhere.com/
https://www.macmillaneducationeverywhere.com/
https://www.macmillaneducationeverywhere.com
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@ Click on your course tile to view and access your digital course o Click Register then click Register using Google.
components.

If you have activated multiple levels of the same course, click on the level tab
to switch between the different course levels you have activated.

o Enter your Google email and click Next.

Registering using Google o Enter your password and click Next.

You can register your account using your Google account. You will then be o Selzat el b e iRl s e regien yew e based [

able to log in directly using your Google credentials without the need to

enter your email address and password each time. o Click Next to continue.

You will then be logged into your account on the MEE platform. You

From the homepage: www.macmillaneducationeverywhere.com and )
can then activate your access codes.

click Register.


https://www.macmillaneducationeverywhere.com

Registration

Registering using Microsoft

You can register with your Microsoft account. You will then be able to log in

directly with your Microsoft credentials without the need to enter your email

address and password each time.

o Go to: https://www.macmillaneducationeverywhere.com/

e Click Register.

o Then click Register using Microsoft.
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o Enter your email address and click Next.
o Enter your password and click Sign in.

o Accept the permissions as requested.

B® Microsoft

Mo i — * = ‘@outlook.com

Let this app access your

info? (1of 1 apps)
Springer Nature (Uk) Limited €

Macmillan Education - UAT needs your
permission to:

B Read your profile
Macmillan Education - UAT will be able to
read your profile.

Accepting these permissions means that you allow this app to use
your data as specified in their Terms ¢ @ and Privacy
Statement. You can change these pemn at

Iricrosoft.com/consent. Show

Select Teacher/Administrator as your role and the region you
are based in.
Click Next to continue.
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Downloading the Macmillan Education Everywhere (MEE) App
and the Navio Student’s App on desktop

You can download the Macmillan Education Everywhere (MEE) app and the
Navio Student'’s app directly on the MEE browser or via your MEE Portal
account.

Go to the MEE Platform homepage on your browser:
https://mee.macmillaneducation.com/ and click Download app.

o The download will then begin.

Once the download is complete. Double click on it to open the
downloaded file.

You will be able to download the MEE app and the Navio app. Click
Download next to the relevant operating system.
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Downloading the apps
(MEE Platform and Navio Student's App) moe | averyaners

e Please wait whilst the installation is in progress.

0 Click Finish to complete the installation.
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o The app will then open on your device, and you can log in with your
username and password.

If you download the app, you will see the option to download your digital
book content to access it offline. You will need to log into your account
online every two weeks to sync your account data.

Downloading the Macmillan Education Everywhere (MEE) app
and the Navio Student’s app on tablets or smartphones

To download the Macmillan Education Everywhere (MEE) app or the Navio
Student’s app on your tablet or smartphone, follow the steps below:

Go to the MEE Platform homepage on your browser:
https://mee.macmillaneducation.com/

Welcome to Macmillan
Press the three dots on the top Education Everywhere

OR

Help

o Press Download app. %
Languages >
Download app


https://mee.macmillaneducation.com/

Downloading the apps

(MEE Platform and Navio Student's App)

O Select the app you are going to download, MEE Platform app or
Navio app.

” MEE Platform
mee

a Navio

Select your operating system (Android or Apple iOS) and select the
relevant app store. You will be redirected to Google Play or the Apple
App Store depending on the operating system you have chosen.

” MEE Flatform ~ ;
[ A G Navio

>

Desktop Desktop

[ )
MacOs
s )

+
A
Linu -
Individual and Download d’) MacO5 Download ok
admin
Linux.deb - Ll =
admin only Download ._‘I_', individual and Download &,

admin

Linux.deb -

admin only Download b,

Tablet and smartphene

Tablet and smartphone

05 /iPadOS

Android

05 / iPad0s

e Once you are on the relevant app
store, press Install. When the
installation has finished, you will
see an Open button to launch
the app.

o When you launch the apps, you

will be able to log in to your
existing account through the
Log in button, or to register a
new one, through the Register
option. You will also have the
option to keep your session open
by ticking the Keep me logged in
box on the MEE Platform app, or
the Stay logged in option on the
Navio app.

Stay logged in?

Select this option to allow offline access to your course

[_J: Stay logged in

Save and continue
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<  Google Play

(gm| Macmillan
|| Education

Everywhere

About this app

Keep me logged in

This reduces the number of times you are
asked to log in on this device. To keep

your account secure, use this option on
your personal device only.

@] Keep me logged in
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Institution management Please see the following useful FAQs and video tutorial links below which
detail how you can do this.

To access all available platform features, you will need to either create or join

an existing institution. If you are unsure who your Institution Manager is, use
the Find an institution feature to search for your institution. On this page,
you will see their name and email address. Please contact your Institution
Manager to request the institution joining code.

e How can | create a new institution as a teacher on the Macmillan
Education Everywhere (MEE) Platform?

e How canl join an existing institution as a teacher on the Macmillan
Education Everywhere (MEE) Platform?

¢ How canl find my institution on the Macmillan Education Everywhere
(MEE) Platform?

Video tutorials

e Creating a new institution on the Macmillan Education Everywhere
(MEE) Platform

¢ Joining an institution as a teacher on the Macmillan Education
Everywhere (MEE) Platform
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Users

Inviting students to join your institution

Your students need to join the same institution as you to enable you to add
them to your class.

There are several registration options available to your students. Either you or
the institution manager can send your students invites to join the institution via
the Users area. This can be done one by one or in bulk.

*  You can invite up to 250 students per bulk upload.

Once you send the invitation, your students will receive an email asking them
to complete their registration and to join your institution. Once they follow
the onscreen instructions, they will have the option to activate their access
code.

Once they have either been invited or joined your institution, you will be able
to add them to the classes you create, or you can share the class code with
them which they can join via the settings area in their account.

macmillan Powered by
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Please see the following useful FAQs and video tutorial links below which
detail how you can do this.

As an admin, how can | invite a user to join an institution on the

Macmillan Education Everywhere (MEE) Platform? (Not yet registered
account)

As an admin, how can | invite a user to join an institution on the
Macmillan Education Everywhere (MEE) Platform? (Already registered

account but not joined institution)

Video tutorials

Inviting new users to join an institution on the Macmillan Education

Everywhere (MEE) Platform

Inviting existing users to join an institution on the Macmillan
Education Everywhere (MEE) Platform
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Completing registration for your students
and generating their login details

You can invite new students and complete their registration on their behalf.
You will then be able to share their login details with them so they can access
their account and activate their courses.

Please see the following useful FAQs and video tutorial links below which
detail how you can do this.

e How can |l invite individual students to join the institution and
complete registration on their behalf on the Macmillan Education
Everywhere (MEE) Platform?

e How can linvite students in bulk to join the institution and complete
registration on their behalf on the Macmillan Education Everywhere

(MEE) Platform?

Video tutorials

e Completing registration for individual students on the Macmillan
Education Everywhere (MEE) Platform

o Completing registration for students in bulk on the Macmillan
Education Everywhere (MEE) Platform

macmillan Powered by
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Sharing the institution joining code with students

Please see the following useful FAQ link below which details how you can do this.

How can | invite users to join my institution via a joining code?

You can also share the institution joining code with your students. They can
then join the institution themselves via the Settings area in their account.
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You can create and manage your classes via the MEE Platform.

Add students to your classes manually or in bulk or share the class code with
your students so that they can join your class themselves.

Once students have been added to your class you can monitor their
progress, assign them additional work such as homework or assessments
and assign them rewards for the activities they complete in the Navio
Student’s app.

*  Please note that the available course components may vary per course.
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Please see the following useful FAQs and video tutorial links below which
detail how you can do this.

How can | create and add my students to a class on the Macmillan
Education Everywhere (MEE) Platform?

How can | add classes in bulk to the Macmillan Education Everywhere
(MEE) Platform?

Where can | find the class code to share with my students on the
Macmillan Education Everywhere (MEE) Platform?

How can | archive and unarchive a class on the Macmillan Education
Everywhere (MEE) Platform?

Video tutorials

Creating and managing your classes on the Macmillan Education
Everywhere (MEE) Platform

Creating classes in bulk on the Macmillan Education Everywhere
(MEE) Platform
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Digital books and presentation tools

Digital books and presentation tools

There are a range of presentation tools available whilst presenting the
digital books in the classroom or whilst using the books during planning or
practice time.

macmillan Powered by
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Please see the following useful FAQs and video tutorial links below which
provide further details about the different presentation tools and book
tools available.

What presentation tools are available within the Bookviewer on the
Macmillan Education Everywhere (MEE Platform)?

What Book Tools are available within the digital books on the Macmillan
Education Everywhere (MEE) Platform? (Teachers and Students)

Video tutorials

Accessing my digital books and book tools on the Macmillan Education
Everywhere (MEE) Platform
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Rewards 2
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o Once you have opened the relevant book, open the Menu on the top
left and select Rewards.

The following Navio courses give access to the Rewards functionality
available on the MEE platform:

¢ Academy Stars Second Edition
e Bebop and Friends

¢ Doodle Town Second Edition
¢ Give Me Fivel!

¢ Global Stage

e Share It!

To give rewards to your students:

Access your account on the MEE platform, select your course and
open the Teacher’s Digital Student’s Book or the Digital Workbook,
depending on the activity for which you are going to send rewards to
your students.

o Select the class you want to reward and click Next.
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On this step, you can remove any students who are not in class. Click o Select a team and click Add Points or Remove points to give or

Next. remove points from each team. Points are added or removed by fives. If
you tick the option Select all students, you can add or remove points
from all your teams at the same time.

Divide your students into different teams or keep all of them as one
team. Click Next.

When you are finished, click Save and close. Your students will be able
to check their rewards on the Navio app.
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Other MEE platform features

Other MEE platform features

This user guide provides a condensed overview of the MEE Platform user
guides.

For full details on all available components and functionalities, please refer to
the main user guides. These guides offer comprehensive information on the
following key platform components:

e Class Setup (Users and Classes)

o Digital Books accessed via the Bookviewer
¢ Homework

e Assessment

e Grading

e Calendar

You can view and download the MEE Platform user guides and video tutorials
on the support site. Please see the links below.

MEE Platform user guides

MEE Platform Teacher video tutorials

MEE Platform FAQs
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Support materials

For more information please
check our support materials:

Macmillan Education Everywhere (MEE) Platform FAQs

Macmillan Education Everywhere (MEE) Platform
video tutorials on Youtube

You can contact us through
the following channels for
further assistance:

Phone: +44(0)207 014 6767

Web Form and Chat

(the live chat button will be visible when our
agents are available)

Opening hours:

Monday-Thursday: 8am to 12am midnight UK time
Friday: 8am to 8pm UK time

Visit our Help page:
macmillaneducation.my.site.com/support

Published by Macmillan Education Limited,
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